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Call lor proposals for the year 1993. TIDE (!ecb.notogy lniuauve for Qasableo ana ~aoer.ay pcopae) 

L Call for proposals 

Proposals are hereby invited : 

for collaborative development work 
on the application of information and 
communication teclmologies in the 
following Rehabilitation Technology 
areas: 

- access to communications and 
information technologies and 
support for interpersonal 
communication, 

- control technologies 

- restoration/enhancement of 
function 

- integrated systems technologies 

addressing the projects and topics 
descnbed in the TIDE Workplan 
1993-1994 for the above-mentioned 
sectors; 

according to the rules specified in the 
information package published in 
April1993; 

clearly showing any relationship to 
related work in national or 
international programmes and 
proposed mechanisms of cooperation 
if related activities exist or are 
expected to begin. 

Generally, technological tasks will be 
addressed in shared-cost research and 
technology development projects, in 
conformity with the rules for implementation 
set out in the information package. In 
addition, there will be supporting initiatives 
which are to be undertaken as accompanying 
measures and concerted actions, as described 
in the Information Package. 
The placing of contracts as a result of this call 
for proposals is dependent on a decision of 
the Council on TIDE. 

2. 

3. 

Content and form of proposals 

The required content and form of the 
proposals is described in the information 
package of Apri11993. 

Proposers should expect a high level of 
competition between consortia. Proposers 
are therefore encouraged to submit only well­
developed and elaborated proposals, fulfilling 
all the criteria specified in the information 
package. 

Information sources 

In making a proposal, interested persons and 
organisations should refer to the following: 

the TIDE Workplan 1993-1994; 

the information package, April 1993, 
which contains information about the 
procedures for the submission of 
proposals and the contract that will be 
established with successful proposers 
are available on request from the 
Commission's services; 

the Proposers' Day, end of May 1993 
in Brussels (for those seeking partners 
or unfamiliar with the work of the 
Commission). 

Organisations should use the documents of 
the information package of April 1993 and 
study the documents carefully, to ensure that 
any proposals that they may make have the 
best possible chance of success. 

For those industrial companies who wish to 
participate in the Proposers' Day, a limited 
number of travel reimbursements will be 
granted, at the discretion of the Commission, 
to companies with not more than 100 
employees. Companies can apply to the 
TIDE Office for reimbursement of travel 
costs, by letter or fax. 
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4. Closing date 

The closing date for proposals is 18th August, 
-1993 at S pm, by which-time proposals must 

have arrived at the Commission. 

The Commission reserves the right not to 
evaluate proposals received after this date. 

S. Notification of intent to submit a proposal 

Intending proposers are encouraged to submit 
a notification of intent, at their earliest 
convenience, as indicated in the information 
package, and preferably no later than 1st of 
July 1993. 

6. Address for proposals or information request 

All proposals to be submitted should be 
addressed as follows: 

Commission of the European Communities, 
Directorate General of Information 
Technologies and Industries, and 
Telecommunications 
DG XIII/C3 
TIDE Office 
For the attention of Mr. E. Ballabio 
Avenue de Beaulieu 29, Room 3/13 
B-1160 Brussels 
Belgium 
tel. ( + 32 2) 299 02 40 
fax ( +32 2) 299 02 48 

Proposals have to be submitted following the 
guide-lines included in the Information 
Package. 
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PREFACE 

The Commission of the European Communities foresees the possibility of putting forward 
a comprehensive set of actions in the field of Rehabilitation Technology in 1995 as part of 
the Fourth Framework Programme. In order to reduce the risks associated with 
implementing an initiative in this new area of technology, a pilot action funded by the 
Commission of the European Communities budget 1991-1992 has been launched and is 
currently under way. The response to the call to participate in this pilot action was 5 times 
oversubscribed. This fact, and the intermediate results from the projects of this phase, 
have prompted the Commission to launch the present Call for Proposals to continue 
funding TIDE during 1993 - 1994. This continuation of the TIDE initiative during 1993 and 
1994 will maintain the momentum generated by the pilot action and expand and 
consolidate the programme in preparation for activities foreseen in the Fourth Framework 
Programme. 

The call will cover two types of activities: Technology Application and Development 
Projects based on generic information and telecommunication technology and Horizontal 
Activities. They are submitted to different contract conditions. 

THE DEADLINE FOR SUBMISSIONS REACHING THE COMMISSION WILL BE 
PUBLISHED IN THE OFFICIAL JOURNAL. 

The information provided in this document is intended to facilitate the preparation of 
proposals. Summaries of the usual contract conditions of the Commission are also 
included in the Annexes. While it is expected that the contract will follow such a model, 
modification may result from specific conditions in individual projects. The TIDE 
Workplan is included. 

Those requiring further information should contact the TIDE Office at the following 
address: 

Commission of the European Communities 
Directorate-General XIII 
Information Technologies and Industries, 
and Telecommunications 
Directorate C 3 
TIDE Office 
Avenue de Beaulieu 29, Room 3/13 
B-1160 Brussels 
Tel.: + 32 2 29 90240 
Fax.: +32 2 29 90248 
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1. INTRODUCTION 

TIDE (Technology Initiative for Disabled and Elderly people) is a Community 
Information and Telecommunication Technology Initiative in the field of 
Rehabilitation Technology. Rehabilitation Technology, often known as Assistive 
Technology, is defined by its customer base: elderly and disabled people. The 
emphasis on the needs of customers, rather than the push of a particular technology, 
makes it one of the user driven or market-oriented industries of the future. 

Rehabilitation Technology addresses the technology needs of elderly and disabled 
people, in particular, the need and desire to maintain independent living. 
Rehabilitation Technology supports the integration of elderly and disabled people and 
their participation in the social and economic activities of the Community. 

Rehabilitation Technology is not a medically directed technology, with which it is 
often confused. Whilst some medical devices can help in rehabilitation, Rehabilitation 
Technology is used to support the individual being rehabilitated in the activities of 
their daily life, including employment, housing, transport, mobility, learning and 
education. Use of Rehabilitation Technology usually starts after any medical 
intervention is complete. For the majority of Rehabilitation Technology users, i.e. the 
elderly and those with congenital conditions, there is no medical intervention. 

Rehabilitation Technology has two themes: enabling equal access to new technologies 
(and the many opportunities for work this provides to disabled people), and 
harnessing the new technologies to fulfil their needs in everyday life. Rehabilitation 
Technology incorporates a wide range of technological building blocks, including 
information technology, telecommunications and control technologies, as well as 
services based on these. 

Rehabilitation Technology is a growing market. As the European population ages, the 
incidence of disability will continue to grow. These 'new' old can be distinguished 
from the 'old' old; they will have acquired the habits and tastes for the new 
technologies and services, but their access to them will be progressively limited by the 
multiplicative effects of visual, hearing, speech, cognitive and motor impairments. By 
the year 2020, one in four will be aged over 60, and can expect to start to experience 
perceptual deficits. In addition, Rehabilitation Technology is a market in which good 
market penetration is the norm, as Rehabilitation Technology may constitute the only 
way in which a person can continue the activities of daily life independently. 

The need for collaboration at a pan-European level is compelling. Traditionally, the 
markets in the Member States have been relatively small and fragmented. These 
markets have often been served by SMEs operating at a local or regional level. This 
has not allowed the economies of scale that could deliver products incorporating up to 
date technology at reasonable prices. The effect of the completion of the Single 
Market and in particular, pan-European certification will be to significantly increase 
the size of the individual markets. This makes it an economically interesting market 
for a higher level of technology. Technology transfer from the major European IT&T 
industry to the SMEs with the knowledge of the customer will be critical to the 
competitiveness of the European Rehabilitation Technology industry. This technology 
transfer opens new markets for European technology. It also helps counter the threat 
posed to European industry by US legislation in favour of people with disabilities 
which is both forcing the IT&T industry to take their needs into account and 
stimulating a strong Rehabilitation Technology industry in the US. 
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Addressing these larger, more technological markets is not only a matter of 
understanding the user requirements and technology transfer, it also requires the 
development of technical norms and ·standards. 'Technical standards are needed to 
support interconnectivity and interoperability. This makes it possible to satisfy the 
complex needs of users with disabilities, in particular multiple disabilities, and to 
interconnect Rehabilitation devices with mainstream technology (e.g. text telephones 
for deaf persons). 

A Single Market in Rehabilitation Technology will be stimulated by the TIDE 
initiative of pre-normative and pre-competitive Technology Application and 
Development. TIDE's support for new Rehabilitation Technology devices and 
services will stimulate technology transfer, make user requirements more transparent, 
and provide a basis for the formulation of new technical standards and norms. 

In summary, the following are the fundamental reasons for needing this initiative : 

a) In the European Community today some 60 to 80 million people are disabled or 
elderly and the population is growing older, with people living longer and the numbers 
of younger people falling. 

b) The European market in Rehabilitation Technology is at present highly fragmented 
and, therefore, the involvement and interest of industry tends to be local and sectorial, 
with as a consequence, a limited availability of products and services. 

c) The development of a coherent European market in Rehabilitation Technology 
products is possible only if favourable conditions for cost efficient products are 
stimulated. This requires: 

- a policy of harmonisation of standards for products and services; 
- the launch of cooperative technology application and development actions building 

new partnerships between European enterprises universities, and other research 
centres, via international consortia composed of partners from the Member States. 

1.1. Objectives of TIDE (1993 - 1994) 

The TIDE initiative (Technology Initiative for Disabled and Elderly people) is a 
Community action to develop applications of information and telecommunication 
technologies for people with disabilities and elderly people to enable them to live 
independently and participate in the social and economic activities of the community. 

TIDE is a pre-competitive, pre-normative, technology innovation and development 
initiative in the area of information and telecommunications with the specific 
objective of: 
-stimulating the creation of a Single Market in Rehabilitation Technology in Europe. 
As a consequence, the TIDE initiative is focused on the critical activities needed at a 
Community level to stimulate the creation of an internal market in Rehabilitation 
Technology. Using the principles of Community added value and subsidiarity, and 
complementing such initiatives as are happening at the level of the individual Member 
States, the TIDE initiative will act on the Rehabilitation Technology market by; 

• encouraging innovation and technology transfer in Rehabilitation Technology 

• making transparent the user requirements for Rehabilitation Technology. 
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• accelerating the formulation of technical standards and norms 

-, • stimulating new partnerships between the sector actors. 

The results of the TIDE initiative will only become fully developed outside the 
initiative itseH. By encouraging pre-competitive and pre-nonnative applications of 
Information and Telecommunication Technology in Rehabilitation Technology, TIDE 
is intended to provide a stimulus to the ·Rehabilitation Technology sector actors, 
encouraging a cohesion and a perception of the commonality of interest that will lead 
to an internal, open market in Rehabilitation Technology in Europe. 

1.2 Criteria of TIDE (1993 - 1994) 

Work in. TIDE will conform to the following criteria : 

• User-focused approach - Users are to be involved in projects. Projects should 
deliver statements of end user requirements and make statements of anticipated 
benefits of the technological solutions to the end users. 

• Market Orientation - Projects should emphasise taking advantage of the 
opportunities presented by the completion of the Single Market and lead in the 
short term to the development of technology based prototype products and services 
with good commercial potential in a competitive environment. 

• Information and Telecommunication Technology Adaptation and Innovation -
Emphasis is to be on innovation and the adaptation and advanced application of 
Information and telecommunication technology and its integration with appropriate 
international standards. 

• Multi-disciplinary approach - Projects will harness the scarce scientific, technical 
and commercial resources in the Member States, providing significant added value 
from pan-European cooperation. Due account of the social, economic and 
regulatory context of the technical work will be taken. 

• Technology Verification - Application of Information and Telecommunication 
Technology to Rehabilitation is to be evaluated with real (potential) consumers in 
field trials or by using scenarios. 

All technology application and development projects are expected to provide data and 
input for the TIDE horizontal activities including: consensus creation, market study, 
cost-benefit analyses, and effectiveness and standardisation work. 
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1.3. Scope of TIDE (1993- 1994) 

The scope Of TIDE is best described by projects.from-4 action lines-and horizontal 
activities. The technologies considered in the 4 action lines are basically information 
and telecommunication technologies. 

1.3.1 Action lines (projects) 

• Access to Communications and Information Technology and Support for 
Interpersonal Communications: including terminal accessibility and multimedia 
environments, technology to facilitate personal communication, information and 
communication services and applications. 

• Control technologies: including environmental control user and system interfaces, 
robots, mobility and transportation. 

• Restoration/enhancement of functions: including prosthetics and orthotics, 
Functional Electrical Stimulation, technologies for functional assessment and 
training. 

• Integrated systems technologies: including smart houses, navigation systems, 
education and training, working environments, etc. 

Technology application and development projects are invited to address the work 
areas and tasks or a mixture of them that correspond to these action lines and are 
described in the work plan. 

1.3.2 Horizontal activities 

Alongside these technology application and development projects there will be a 
number of horizontal activities, comprising some 5% of the available funding. These 
activities are included to: 

• explore, prepare and stimulate actions in support of the TIDE objective of 
stimulating the creation of a Single Market in Rehabilitation Technology, for 
example harmonise, organise and collate results from the technology application 
and development projects. 
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2. TIDE WORKPLAN OUTLINE 

TIDE is focused on the application of information and telecommunication technology 
to Rehabilitation Technology which is technology, including both devices and services, 
used directly by the primary user groups which are people with disabilities and elderly 
people. This distinguishes Rehabilitation Technology from technology for medical 
rehabilitation purposes and clinical practice which is designed primarily for use by the 
medical and other professions. The functioning of Rehabilitation Technology under 
TIDE is usually under the direct control of the user. This further distinguishes 
Rehabilitation Technology from more medical and biomedical technology such as 
implants. 

The following Outline is only a summary. For further details refer to the TIDE 
Workplan 1993-1994 

2.1. INFORMATION 
TECHNOLOGIES 
PROJECTS 

AND 
APPLICATION 

TELECOMMUNICATION 
AND DEVELOPMENT 

The TIDE workplan for information and telecommunication technologies application 
and development projects is structured along action lines, work areas and tasks. The 
structuring of the action lines of TIDE into work areas and tasks is largely to better 
describe the focus for project activities that TIDE is designed to support in terms of 
objectives, scopes etc. It should be noted that projects may well chose to address 
more than one task, aspects of several tasks, or a only a part of one task. All these 
combinations are allowable. The most important thing is that a project should 
address elderly and/ or disabled users, make good technical sense and the results 
should have potential for commercialisation. Projects should have clear objectives, a 
sound technical approach and demonstrable results. 

The scope of the TIDE Initiative for information and telecommunication technologies 
application and development projects is best described by the action lines and the 
work areas. There are four specific TIDE action lines, each with a number of work 
areas. These are : 

Action line 1: Access to Communications and Information 
Technology and support for interpersonal communication. 

The focus is on the utilisation ·and adaptation of information and communication 
technologies to the needs of elderly and disabled people. This includes a wide range 
of activities from technical aids to generate and receive speech in face to face 
situations, to taking into account the opportunities and difficulties for disabled and 
elderly people presented by the increasing trend towards graphically based IT user 
interfaces. This covers two objectives. One objective is to provide for equal access to 
new technology applications, with research and development focused on the design, 
construction and adaptations of both IT and telecommunications technology to the 
needs of people who are disabled and/or elderly. The second objective is to research, 
develop, and adapt the technologies, systems, and services required to meet the 
specific interp~rsonal communication needs of elderly and disabled people. 
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Work areas: 

(i) Access to and interaction with multimedia environments: concerned with 
the development, adaptation, and demonstration of interaction 
technologies, techniques for designing and implementing dialogues and for 
managing the user interfaces of application and services, all with regard to 
the needs of elderly and disabled people. 

(ii) Technology to facilitate personal communications: concerned with 
support for the generation and reception of interpersonal communication 
of all kinds, including speech and pictographic communication. 

(iii) Services and applications: concerned with the development of innovative 
services and applications to meet the specific needs of disabled and elderly 
people. 

Action line 2: Control Technologies. 

The main objective of this action line is to provide the specialised technology that is 
needed to enable users to control their immediate environments by using up to date 
information technology .. These environmental control devices include those required 
to control and operate common household and workplace appliances, and those to 
acquire greater personal control of their own mobility. To these ends, priority is given 
to research and development aimed at producing effective, usable, attractive and 
affordable control technologies that meet the needs of elderly and disabled people 
and are adaptable to their capabilities. 

Work areas: 

(i) User and System Interfaces for Control: concerned with assessing the 
suitability of interface systems for environmental control and with devices 
to provide accessibility to appliances and control systems. 

(ii) Robotics: concerned with integration of robotics with wheelchairs and 
robotic systems to assist elderly and/or disabled people with common 
home and workplace tasks. 

(iii) Mobility and Transport: concerned with improving controls of 
wheelchairs and the automated design of postural support, access to public 
and private transport, and transfer. 

Action line 3: Restoration and Enhancement of Function. 

This action line has two sets of objectives. One set of objectives is to provide 
technology to assist with the assessment of functioning and training for people with 
motor, communication and cognitive disabilities, as well as the planning of 
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individualised rehabilitation programmes. The second set of objectives is concerned 
with providing effective substitution and enhancement devices for functions. 

Work areas: 

(i) Functional assessment and training: concerned with assessment and training 
of people with communication disorders, cognitive and functional disabilities, 
and normal/ abnormal motor function. 

(ii) IT for individualised plans for rehabilitation and maintenance in the 
community: concerned with advanced information processing applied to the 
devising of individualised plans for rehabilitation in the community, providing 
a service to the individual elderly or disabled person. 

(iii) Technology for rehabilitation and maintenance of motor function: concerned 
with rehabilitation of temporary functional impairment, preserving motor 
control in the elderly, and optimising available motor function. 

(iv) Substitution devices for motor function: concerned with prostheses and 
orthoses, the body-device interface, as well as appropriate high technology 
manufacturing. 

Action Line 4: Integrated Systems Technologies 

This action line has the objective of adapting and integrating available technology 
(including the relevant methodological, organisational and technological dimensions) 
into disabled and elderly persons' everyday environments. This integration is 
necessary to enable independent living for disabled and elderly people at home, as 
well as assisting remote care, and to assist with the many issues associated with 
navigation and transport, the work-place, leisure, etc. 

Work areas: 

(i) Smart environments and systems: concerned with a multidisciplinary, 
systematic approach to adapting smart house technologies for elderly and 
disabled users. 

(ii) Orientation and navigation systems: concerned with orientation and 
navigation in unfamiliar, public places. 

(iii) Education and training: concerned with new technology training for disabled 
and elderly people, and the use of new technology for training elderly and 
disabled people. 

(iv) Working environments for disabled and elderly people: concerning new 
systems technologies, subprocesses, and interfaces enabling the employment 
of elderly and disabled people. 
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2.2. HORIZONTAL ACTIVITIES 

In addition to the TIDE technology application and development project work 
described by the action lines, -work areas and -Technology Application and 
Development tasks, there are a set of horizontal activities to be carried out. The 
horizontal activities are intended to complement the technology projects and make an 
additional contnbution to achieving the TIDE objective of 'stimulating the creation of 
a Single Market in Rehabilitation Technology in Europe'. 

2.2.1. Adding value to the technology project work by harmonising, organising and 
collating results 

These are the activities listed as "horizontal activities" under 1.2.2. (end of the section) 
of the TIDE workplan 1993-1994. Results here should lead to harmonised reference 
models promoting a convergent understanding including user requirements, their 
potential technical solutions, as well as cost-benefits and market factors. These very 
specialist activities will be carried out with a number of small direct contracts to 
develop and validate the models, with all the technology projects required to 
cooperate by providing data for model population. The editing of a resulting TIDE 
'handbook' will be a further task. In addition, particular aspects of the Framework of 
potential technical solutions, such as user friendly human-system interfaces or working 
environments will be selected for detailed study. Potential contractors are encouraged 
to register their interest and present their qualifications and experience. 

2.2.2. Exploratory, preparatory and stimulatory actions in support of the TIDE 
objective 

These activities are intended to contribute to the stimulation of the internal market in 
Rehabilitation Technology at a Pan-european level. As such they are expected to 
demonstrate that a specific obstacle to achieving this market exists and that they have 
a plan of action to help overcome the problem they have identified. Such an activity 
might for example, explore the usefulness of a particular solution, prepare the ground 
for further action or stimulate emergence of structures that would encourage the 
development of the internal market. For example we may have to redouble efforts to 
create a network between Rehabilitation Centres across the countries to work 
together on test and assessment technology. This will lead to a growing convergence 
of understanding about assessment protocols and user needs, as well as a convergence 
on testing and certification schemes. It is important to note here that the horizontal 
actions proposed must have specific objectives which identify an impact on the 
stimulation of the internal market that must be measurable. In addition there must be 
clear evaluation criteria for measuring the impact of the activity against the objectives. 
Proposers should clearly distinguish what they are going to achieve in addition to what 
already exists. Bids for funding in this category that adds measurable pan-European 
value to activities that are otherwise funded will be particularly favoured. Proposing 
consortia are expected to conform to the criteria for projects found under section 3.3. 
of the present document and invited to submit outline proposals for evaluation to the 
TIDE office. 
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3. HOW TO PARTICIPATE 

3.1 Who can participate ? 

From Member States 
The initiative is open to all organisations established in the Member States of the 
European Community (industrial companies- either large companies or SMEs­
universities, higher education institutes, research organisations, users organisations, 
etc.) 

From other countries 
Participants from third European countries who are members of COST (Cooperation 
europeenne dans le domaine de la Recherche Scientifique et Technique), in particular 
members of the European Free Trade Association (EFTA), and Central and Eastern 
European countries are allowed to participate. They cannot receive any funding from 
the Community. In view of the common interests of the whole Europe, organisations 
in countries outside the EC which have concluded a framework agreement with the 
Community, are eligible to participate. However, they have to cover their own costs 
and have to contribute to the management costs of projects in which they are involved, 
unless other arrangements are made within the framework of the European Economic 
Area agreements. 

In order to bid, participants need to organize themselves into consortia. 

TIDE technology application and development projects are carried out by consortia 
under shared-cost contracts with the Commission. 

TIDE horizontal activities are carried by consortia under contracts that are fully 
funded by the Community. 

3.2 What is the structure of a consortium ? 

A Consortium has technical and financial responsibility for the performance of the 
work. The Commission will monitor and evaluate the achievement of objectives, 
management effectiveness, and industrial relevance of projects and appoint a Project 
Officer to liaise with the Consortium. 

Partners 
A Consortium consists of Partners who are jointly making a Proposal to the 
Commission; at the later contract stage, the Partners in the Consortium sign the 
contract with the Commission and are referred to as Contractors. It is recommended 
to build consortia of manageable size this generally means with less than 6 partners. 

Coordinating Contractor 
One of the Contractors will be responsible for coordinating all communications with 
the Commission. This is the Coordinating Contractor. 

Associated Contractors 
Associated Contractors are project participants who normally either make small 

15 April1993- CP(93)005 



TIDE Infonnation Package for Proposers - 1993 page 18 

contnbutions to a project, or do not require the full exploitation rights to all results, or 
do not wish to bear the joint and several responsibility for completion of the project. 
Their work is described in the contract, but they do .not sign the contract with the 
Commission. They conclude a bilateral contract with one of the Contractors. This 
contract can respond to the specific requirements of their participation and is subject 
to certain general rules specified in the TIDE Contract. Their share of the work 
should normally not exceed 20 % of the share of the contractor awarding them an 
associate contract. Their contribution to the costs follow the same rules as for the 
contractors. 

Subcontractors 
Subcontractors deliver results or a service to the project under a contract with one of 
the Contractors and are fully paid by this one contractor from his share of the project. 
His share is normally a small part of the corresponding Contractors work. 

Further details on the roles for project participants may be found in the Model 
Contract, excerpts of which are reprinted in Annex B. 

3.3 What are the criteria for proposals Eligibility ? 

Conformity with the scope and objectives of the initiative 
The proposals must fall within the scope and objectives of the initiative (see Chapter I 
of this document) and in particular within the terms set out in the Workplan. The 
proposals may relate to more than one of the listed objectives in the call. Proposals 
which do not conform with the Initiative technology application tasks or Horizontal 
Activities are unlikely to be successful unless they demonstrate exceptional technical 
and industrial relevance. 

The technical contents of TIDE projects and TIDE Horizontal Activities are 
described in the TIDE Workplan according to its 44 tasks within its 4 Specific Action 
Lines and its Horizontal Activities. 

Precompetitive character 
The cooperation in the work must be precompetitive to be undertaken in a period of 
three years or less. 

European dimension 
The proposals must have a European dimension. You must indicate the importance of 
the work to the Community and explain why the proposal merits European 
Community funding. 

Transnational Cooperation 
Contractors may be companies including small and medium sized enterprises (SMEs ), 
Universities and other bodies. 

Duration 
Work can last a maximum of three years beginning from the end of 1993. 

The proposals must focus on feasible objectives and activities to be completed 
between 1994 and 1996. (This is the span where financing is foreseen within this TIDE 
phase). 
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In addition to these criteria, 

For Proiects: • 
For Technology Application and Development projects each Consortium 
must include at least two independent partners, active in the project and from 
different Member States. At least two of the partners should be independent 
industrial undertakings. Enterprises and organisations belonging to the same group 
but in different countries are not considered independent. "Industrial" here refers to 
companies able to exploit commercially the results of a successful project. 

Scientific and ~echnical novelty of Technology Application and 
Development proJects 
The proposal must be innovative, i.e. represent a significant step forward beyond the 
state-of-the-art and include substantial original work. Proposals must not 
unnecessarily duplicate existing Technology Application and Development. 

For Horizontal Activities: 

The consortium must include at least two partners from different member states. 

Potential impact of Horizontal Activities 
Proposals for Horizontal Activities must clearly show how they can have impact on the 
creation of the Rehabilitation Technology Single Market. 

3.4 How is the work financed*? 

* 

3.4.1. How are the Technology Application and Development projects financed? 

Partners from Community countries 
The Contractors are expected to bear a substantial proportion of the costs, 50% of 
which may normally be borne by the Community. Universities, research institutions 
and non-profit organisation may opt for contributions on the basis of 100% of 
additional expenditure. "Additional expenditures" is expenditure that would not have 
occurred if the project had not existed. For example, the salary of a permanent 
employee cannot be charged as additional expenditure to the project. 

Partners from non-Community countries 
Organisations from non-Community countries are not eligible to receive contributions 
from the Commission. 

Payments 
Contributions by the Commission are paid to the Consortium via. the Coordinating 
Contractor (not to individual Contractors). 

The placing of contracts as a result of this call for proposals is dependent on a decision of 
the Council on TIDE. 
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3.4.2 How are the horizontal actions financed? 

Partners from Community and non-Community countries 
Horizontal Actions are funded to 100% of total cost by the Community. No 
differentiation is done between partners from Community and non-Community 
countries 

Payments 
Contnbutions by the Commission are paid to the Consortium via the Coordinating 
Contractor (not to individual Contractors). 

3.5 What are the duties and benefits to the Contractors ? 

Contractors have joint and several responsibility for achieving the project objectives 
within time and budget as stated in the main contract and its technical annex they sign 
with the Commission. They have full exploitation rights to all project results. Each 
Contractor is expected to make a significant contribution to the project. 
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4. HOW TO PREPARE A PROPOSAL 

4.1 How to find partners 

The most efficient way to find partners is to search by yourself. Make contact with 
companies or persons you know. However, the TIDE office will assist in the search for 
potential partners, through the organisation of a Proposers Day, National Information 
Days, and allowing consultation of its address data base. 

Proposers Day 
The Commission will provide support by organising a Proposers Day in Brussels at the 
end of May. This day will be organised in such a way as to directly assist the search for 
partners. (H you are interested, please complete and return to the TIDE office the 
form "Intend to participate to the proposers day" included in the Annexes). 

National Information Days 
Information days may be organised in the different Member States, when requested 
by your national representatives on the TIDE Expert Committee (TEC). Please make 
use of these opportunities provided to fmd partners, and to obtain advice on the 
objectives of TIDE and how to participate. The list of names and addresses of 1EC 
members is attached as annex E. 

Consultation of Commission database 
The TIDE office has established a database of companies and persons that are 
working in the field of TIDE. On request, the TIDE office can send you the addresses 
of companies of persons working in your area of interest. 

4.2 Information and assistance to proposers. 

As appropriate, you may require to make contact with your : 

• National representatives on the 1EC (TIDE Expert Committee): for Help at 
national level (in your own language) (annex E). 

• National contact points: for documentation (see list of names and address in 
annex E). 

• TIDE Proposer Help Desk: for general enquiries not covered by the TIDE 
documentation. 

Small and medium sized enterprises (SMEs) are particularly welcome to ask for 
assistance. 

In order to help the proposers to better formulate their proposal, a" TIDE Proposer 
Help Desk" will be organized during the first two weeks of June. This " TIDE Proposer 
Help Desk" will be staffed by a group of independent experts having experience in the 
formulation of proposals. These experts will have signed a confidentiality agreement 
and they will not participate in the evaluation of any proposals nor will they present 
proposals themselves. The opinion of these experts is their own and they are not 
engaging in anything the Commission. Their consultation will be free of charge. A 
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request to make use of this facility should be sent to the TIDE office before May 14. 
The proposers will be informed of the date and time of their appointment and they 
shoUld send a draft ·of their proposal to the TIDE ··office at least 5 days before this 
date. 

4.3 How to write a proposal 

Structure 
Proposals must be in three physically separate parts. Proformas for some parts of the 
Proposal are to be found in Annex A. 

Part I must contain the administrative data, Summary and cost information 
requested in the proformas (FORMS I, IT, 111.1 and lll.2 OF ANNEX A). Part I 
should also contain a copy of the Project Summary from Part II and must be 
submitted in five copies. 

Part II must contain the description of the work with detailed technical information, 
resource allocation, major equipment used and project management techniques. Part 
IT must be submitted in six copies. For TIDE management purposes, an English 
version of the Summary should be provided (Form II of annex A). 

Part m must contain details of the qualifications of all participating Partners and 
Associated Partners, describe their roles in the project and give information on 
intended exploitation of the results. Part III must be submitted in six copies. 

Languages 
Proposals may be submitted in any official Community Language but preferably in 
English. 

Objectives 
Proposals must show explicitly which of the objectives of the Workplan and the Call 
for Proposals they address and to what extent they fulfil the Evaluation criteria of 
Chapter 7. 

The Commission may request further documents and additional information 
necessary to enable it to reach a decision about the Proposal. 

Responsibility for assembling and delivery 
The Coordinating Contractor is responsible for assembling the Proposal and ensuring 
that it is submitted in one parcel (or if in more than one parcel in such a way that they 
are easily identified) to the address specified in the Official Journal Call for Proposals 
before the closing date indicated therein. 

For more details about the content of each part of the proposal please read the 
chapter 6. 
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-4.4 What should you look at in writing a proposal? 

Results 
Proposals should focus on results to be achieved, and, in case of Technology 
Application and Development projects, how the industrial Partners intend to exploit 
the results. A Proposal is not a detailed project plan; detailed project plans are 
required at the contract stage only. 

Completeness 
Proposals should be complete but concise - they are judged on content not on volume. 
Proposals are going to be read by industrial and scientific experts in the domain of the 
Proposal All aspects: industrial, managerial, and technical must be equally well 
developed. 

Balance between components 
. Remember that there will be strong competition, and a weak component in the 

Proposal might make it lose to the better ones. 

Arrange for your Proposal to be evaluated by colleagues, using the evaluation criteria 
shown in chapter 7. If you discover any weakness, improve your Proposal before 
submitting it. 

Consortia size 
Consortia should be of manageable size - experience has shown that international 
Consortia with more than six partners are often difficult and costly to manage. 

4.5 Notification of Intent 

Proposers are urged to use the form in Annex A to notify, as soon as appropriate, the 
Commission that they will submit a Proposal. The Notification of Intent should be at 
the Commission before July 1, 1993 and will be treated in confidence. This 
Notification of Intent is to help the Commission in selecting an appropriate scale of 
evaluators. It is therefore in the interests of the potential proposers to complete this 
form. 
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5. HOW AND WHEN TO SUBMIT A PROPOSAL 

5.1 Submission 

Each proposal must be submitted through the Coordinating Contractor. 

It is the Coordinating Contractor who will be responsible for the internal management 
and administration of the proposal, and liaison with the Commission. 

You should submit 5 copies of Part I (see the following description) and 6 copies of 
Part IT and Part ill. 

You may submit proposals in any official language of the EC, but preferably in 
English. However it is requested to supply at least a summary in English. This will 
accelerate the assessment of proposals. 

Proposal 

5.2 Deadline 

The Commission must receive proposals on or before the closing date stated in the 
Call. The Commission reserves the right not to evaluate proposals received after the 
deadline. 

It is your responsibility to ensure that proposals are received by the Commission by 
17HOO at latest on the 18 August, 1993. 

5.3 Delivery 

It is the responsibility of the Coordinating Contractor to assemble the proposal and 
ensure that it is submitted. 

You should address and send it to : 

Commission of the European Communities 
Directorate-General XIII 
Information Technologies and Industries and Telecommunications, 
Directorate C3 
TIDE Office 
Avenue de Beaulieu 29, Room 3/13 
B- 1160 BRUSSELS 
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The parcel should be double-wrapped, and you must clearly mark on the inner 
package: 

- "Confidential" : Proposal for TIDE 

- Type of Action : 

Projects . Access to communications 
. Control technologies 
. Restoration and Enhancement of functions 
. Integrated Systems Technologies 

Horizontal activities 

If a proposal is sent in more than one package, each package must be double-wrapped 
and you must add to the marks on the inner package : 

- Package no ...... of ....... (total number of packages) 

5.4 Acknowledgement of Receipt 

You should include - in the outer envelope in which the proposal is delivered - the 
official "Acknowledgement of Receipt" (see Annex A). On this you- the Coordinating 
Contractor- must put your organisation's name and full address and the title of the 
proposed project. This will ensure that the Acknowledgement is returned to you 
correctly addressed. 

Before it is returned the Commission's reception staff will record the date of receipt 
and a unique reference number, for use in all subsequent correspondence relating to 
the proposal. 

You should ensure that all members of the consortium are given the proposal 
reference number and use it in all contact with the Commission. 

If you do not receive an "Acknowledgement of Receipt" within two weeks after the 
closing date, you should assume that the application was not received and should 
contact the TIDE office at the Commission immediately. You are strongly advised to 
retain proof of dispatch if the proposal is mailed. 

---------- ..... r------- Acknowledgement of receipt 

Inner package with the 
..... r------- full proposal 

----------------------------~ 
..... ~------- Outer envelope 

Note: 
Do not send erol!_osals bY. fax (not even to announce proposals that 
are in the mad). Faxes wall not be acknowledged. 
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6. CONTENT OF THE PROPOSAL. · 

6.1 Part I: Proposal Summary and Consortium Information 

Part I comprises: 

• the Proforma for a TIDE proposal (Proposal Resource Breakdown) (Form I, 
AnnexA) 

• a copy of the Proposal Summary (Form II, Annex A) 

• details for each partner in the Proposal (Form lli 1 and 2, Annex A) 

• a signed statement by the Coordinating Proposer that participation in the 
Proposal has been formally authorised by all organisations listed in Form I of 
AnnexA. 

For details of the costing principles for Proposals and a defmition of allowable costs 
please refer to Annex C of this Information Package which contains an excerpt of the 
relevant clauses from the TIDE Contract. Annex D gives indications of the cost 
information that will be requested from consortia whose Proposals are selected for 
contract negotiations. 
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6.2 Part IT : Proposal Description 

Part ll of the Proposal must have the following structure: 

Title (maximum 80 characters) 
Short Acronym and title of the project 

Summary (no more than one A4 sheet) (see form II of annex A) 
The summary of the work. It is a critical document. It should contain the following 
elements in the order given below. We strongly recommend that this summary be in 
English. 

• Proposal objectives ( 4 lines). 
• Rationale for this work from the market perspective ( 4 lines). 
• Description of the software and hardware that will result in the case of 

projects and in terms of results analysis, results of tests, organisation 
structure in case of Horizontal Activities. ( 4 lines) 

• Description of the technical developments needed ( 6 lines) and method to be 
used for Horizontal Activities. 

• Description of the innovation aspects of the development ( 4 lines). 
• Description of the different steps of the work (7 lines). 
• Statement on the ability of the consortium to succeed and how the partners 

complement each other and fulfJ.l the TIDE eligibility criteria (4lines). 

Objectives (maximumfiveA4 pages) 
• Specify clearly the rehabilitation and technological problems to be solved. 
• Specify and qualify industrial objectives. 
• Explain how the project will contribute to the TIDE aim and objectives. 
• Defme the scope for development of new or improved products or processes, 

with improved performance and functionality (applicable to projects). 
• Indicate the dependencies and relationships with tasks or work areas for 

Horizontal Activities indicated in the TIDE Workplan. 
• Indicate the dependencies and relationships with other Community, national 

or international programmes. 

Overview of technical programme (maximum five A 4 pages) 
Baseline of the proposal, giving the context of the proposed work, and of other 
developments within the field of the proposal being undertaken by any of the partners. 
(Write for an experienced professional in the field) 

Scientific and technical work description (maximum twenty A4 pages) 
Description of the work, identification of the main risks and the different options 
available to meet the objectives and the criteria for selection between them. 
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A workplan detailing: 
• The technical description in terms of component workpackages1. 
• The starting point of the workpackage. 
• The estimated duration of the work. 
• The title of the deliverable planned for the documentation of the work done 

in the work package. 
• The man-month effort proposed for each workpackage and for each partner, 

and their interdependencies and critical timing. 

Tasks should only be mentioned as headings for further breakdown in the Technical 
Annex. 
The workplan should indicate which part of the work is envisaged for each partner. 

Project management (max twoA4 pages) 
A description of the management techniques and structure to be adopted for the 
work. 

In particular : 
• A list stating the resources which will be used for the work (manpower, major 

equipment, special laboratory facilities, etc.) and also stating any major 
dependencies (other pending contracts, etc.) affecting their availability. 

• Major equipment and other facilities required for the work shall be listed, 
indicating when and how they will be provided. 

• A PERT2 or bar chart with review points/milestones (e.g. reports, 
demonstrations of prototypes and processes, specifications) and 
interdependencies of the workpackages; a table describing the effort devoted 
by each participant to the main workpackages should also be provided. 

• List of major deliverable items and proposed review points. External experts 
and the Commission will monitor the progression of the project and 
Horizontal Activities every six months. Please note that the set of 
deliverables constitutes the proposed results and are an essential part of the 
work monitoring, but this fact should not normally determine their content 
and timing 

Remarks: words in bold should be taken as headings. 

1 

2 

A workpackage should comprise at least 10% of the total effort of the project. 

or other representation of the timing and interdependence of workpackages and tasks, with nodes 
corresponding to the ends of units of work and dates of deliverables and control points at which work can be 
assessed. 
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6.3 Part ID : Participant ·details 

Part ID is to be kept physically separated from Part ll and Part I. 

List of participants 
The description of the role of each of the Partners and Associated Partners (where 
the latter are already known), the qualifications for their role and the existing 
products, experience, and knowledge that they will contribute, .and why their 
qualifications and experience make them particularly suitable for the work allocated 
to them (maximum two A4 pages per Partner). Forms ID.l and ill.2 of Annex A. 

Brief curriculums vitae of the project or Horizontal Activities manager, and the 
proposed key members of the project team whom the Proposers commit to the work. 

Corporate strategy 
The description of the industrial interest in and impact of the work, the knowledge 
flow from the project, the value to others and in particular how the Proposal meets 
especially the industrial Evaluation criteria of Chapter 7. 

Exploitation and dissemination policy 
The intended exploitation of the results by each partner, including: 

• Identification of the types of applications or product which might be 
developed from the results by the participants or by others. 

• Indication of the market or service areas in which results might be exploited; 
preliminary estimates of market size and relevance. 

• Further activities and time intervals which might be required to progress 
from project results to product development. 
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7. EVALUATION AND PROPOSAL SELECTION 

Introduction 

The Commission will perform an equitable confidential Evaluation of Proposals 
taking advice from external experts, immediately after the closing date of the Call for 
Proposals. 

In evaluating Proposals the Evaluation Teams will be looking in particular at the 
following criteria: 

• Industrial potential of the Proposal (for technology projects). 

• Eligibility 

• Relevance for the rehabilitation 

• Technical Merit of the Proposal or potential impact on the structure of the 
market 

• Soundness of Proposal Approach 

• Soundness of Organisation and Management 

No significance should be ascribed to the order in which the criteria are presented, 
Proposals should meet them all. 

Since there is normally strong competition between different Proposals, Proposers 
should make sure that all parts of their Proposal are equally well developed and 
justified. Proposers are advised to verify their Proposal very carefully against these 
criteria themselves to assure it is well placed in the Evaluation. 
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7.1 Evaluation Criteria 

7 .1.1. Evaluation criteria common to projects and Horizontal Actions 

.· ... ·.···-=--· ·-·- ... · .. ·· .. · . -_.· .:-:···-· . -· . -· . 
. •_::.:t:. ·::=}:~:~:::::,.::-::= ··r:=:-•:·· :·:::.._,.. ·:::.==: •. :-(•_.==_==(=.==:::·\:Relevance··ror.::the:=rehabilitation= === :=•.=?;:;::;::;.: == ··· 

The Proposal must contain statements regarding: 

- soundness of the rehabilitation knowledge base compared with the state of the art; 

-level of innovation/novelty of the application of the technology in the Rehabilitation 
technology field; 

- the assessment of relevant user needs. 

- estimation of the proportion of the relevant users within the specific disability group. 

. . . -

·- .. _·-··Technical 1\ferit.:of the :-ProJ)osai·:.-_·- --· 

The Proposal must contain statements regarding: 

- soundness of the knowledge by the partners of the state of the art in the field of the 
work, where relevant, taking into account the results of current or completed work; 

- conformity of the Proposal with the Workplan or explanation for departure from the 
Workplan (a special circumstance); 

- contribution of the Proposal to the objectives of TIDE; 

-innovation/novelty /extension of the state of the art; 

- full coverage of important items/key issues; 

-justification of theories and objectives; 

- work properly described; 

- further expected technology application derived from the work. 
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The Proposal must contain statements regarding: 

- definition of tasks and terms; 

- quantitative specifications for assessment of progress; 

- identification of major technical risks; 

- well described and clear methods; 

-consistency, all aspects equally covered; 
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- indication, if possible in quantitative terms, of advances to be made over existing 
technology applications; 

- analysis of future needs; 

- explanation of untried techniques. 

The Proposal must describe in what way the results are achieved with highest efficiency 
and how unnecessary effort on side aspects will be avoided. 

·Soundness or Organisation and Management 

The Proposal must contain statements regarding: 

- soundness of partnership, resources and skills; 

-balance of participants between producer industry in relevant fields, user industry, 
universities, large and small companies and centres or organisations related to 
Rehabilitation Technology and IT as appropriate for the project; 

- soundness of management plan: proper distribution of effort, realistic timescale, 
consistency and balance in work to meet objectives; 

- methods of supervision which allow greatest efficiency in order to obtain the envisaged 
results; 

-structure of the management: in the case of Proposals for large projects in particular, 
the soundness of the proposed management structure and methods will be of crucial 

importance; 

- evidence of experience and ability to manage work of scope and complexity of that 
proposed. 

Particularly, in the case of large projects, evidence of an appropriate level of 
participation of SMEs must either be given, or a commitment to achieve it during the 
course of the project must be made explicit. 
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7 .1.2. Evaluation criteria specific to projects 

The Proposal must contain statements regarding: 

- the potential impact and industrial exploitation of the results of the project: for that 
reason, preference will be given to projects involving cooperation of IT industrial 
partners with clear intentions of exploitation; 

- the socio-economic impact of the application of the results on behalf of people with 
disabilities and elderly people; 

- the market areas in which results might be exploited; preliminary estimates of market 
size and relevance; 

- the potential impact on the rationalisation of the product area in Europe; 
- the socio-economic impact of the application of the results on behalf of people with 

disabilities and elderly people; 
- involvement of SMEs, industrial and university cooperation, technology and 

knowledge flow (if applicable); 
- test of applicability, user involvement, performance test. 

In particular Proposals must fully justify the importance of the project for the European 
and World market of the Rehabilitation Technology. Supporting evidence must 
accompany the Proposal. 

Eligibility · 

There must be at least two independent partners from different Member States. At least 
two of the partners should be independent industrial undertakings. 

The Proposal must be for a pre-competitive application project to be undertaken in a 
maximum period of three years. 
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7 .1.3 Evaluation criteria specific to Horizontal Action 

The Proposal must contain statements regarding: 

- the potential impact of the proposed activity. 
- the methods to be used to achieve the wanted impact. 
- the practical usability of the results. 

_-:. ·= ::-:=. _. - -. - = --=- .. -- .. - .. . .. : =·. ::E ___ U_=_··=_: .. _: _b_I.II•ty .. -.--:·---... - ':·.· ____ -. = - .. 
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There must be at least two independent partners from different Member States. 

The Proposal must be of pre-competitive nature and to be undertaken in a maximum 
period of three years. 
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It must be emphasised that the above tabulation is a guide to what the evaluators are 
asked to review in Proposals and upon which they make their recommendations. All 
Proposals therefore should show dearly how· all criteria have been addressed. 

7.2 Evaluation Process 

The Evaluation takes into account the conformity with the objectives of the Work 
programme, the breadth of applicability, relevance and urgency for the technology 
base and the scientific and managerial quality. Applicants for large projects must 
justify the strategic industrial relevance of their Proposals with supporting evidence. 

The competence of the Proposers, the soundness of the organisation and particularly 
the industrial aspects are considered. One aspect to consider is if an appropriate 
participation by Small and Medium sized Enterprises (SMEs) is foreseen. 

In this context, the Proposal is checked for eligibility. An ineligible Proposal may be 
exceptionally maintained under consideration or merged with another proposal if it 
has some outstanding other merit. 

The first Phase of the Evaluation ends with the preparation of the Evaluation Report. 
This report contains summary information for each Proposal and the Evaluators' 
recommendations how to proceed with each Proposal. The Evaluation Report is kept 
confidential. 

As soon as the Evaluation Teams have completed the Evaluation, Proposers will be 
informed by the Commission about the Evaluation results (rejection or further 
consideration of Proposals). 

After this phase the Commission may ask Proposers whose Proposals have been 
recommended for further consideration to present their Proposal orally. Such 
presentation would be requested within 2-4 weeks after the closing date. 

For Proposals still being considered additional financial information according to 
Annex D will be requested. Replies are expected within 3-4 weeks. 

7.3 Selection and Contract Preparation 

The Evaluation report will be presented by the Commission to the TEC (TIDE Expert 
Committee, composed of representatives of the European IT and Rehabilitation 
Teehnology community from the Member States) for consideration and advice. 

After consultation of this Committee, the Commission makes the decision on the set 
of Proposals to be offered a contract. 

The Commission may, in exceptional cases, suggest merging two or more Proposals, or 
parts of Proposals, where the resultant modified project would more closely meet the 
objectives of TIDE. 
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For the selected set of Proposals, the Commission will request a more detailed 
description of the project work from the Consortia. This description will form a 
separate Annex to the Contract called the Technical Annex. Its preparation needs 
substantial effort, guide-lines will be distributed to the selected consortia. It is based 
on the structure of the ProposaL 

The period between the closing date of the Call for Proposals and the implementation 
of the first contracts is expected to be about 2 months. 
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Commission of the European Communities 
Directorate-General XIII 
Information Technologies and Industries, 
and Telecommunications 
Directorate C3 
TIDE Office 
Avenue de Beaulieu 29, Room 3/13 
B-1160 Brussels 
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NOTIFICATION OF INTENT TO SUBMIT A TIDE PROPOSAL 

TO BE SENT TO TIDE OFFICE BEFORE JULY 1, 1993 
NAME: 

0RGANISA110N: 

ADDRESS: 

CoUNTilY: 

TELEPHONE: 

TELEx: 
E-MAIL: 

'I'ELEFAX: 

WILL YOU BE 1HE CooRDINATING CoNTRACI'OR ? YES No 

2. O'TIIER ORGANISATIONS IN CONSORTIUM 

NAME COlJNTR.Y 

page3 

3. SUBJECT AREA (ACCORDING TO HORIZONTALAcnvmES OR THE44 TASKS OF TIDE WORKPLAN 1993-

1994) 

4. SHORTRELEVANTTITLE 

(MAXIMUM 80 CHARACTERS) 

5. SHORT DESCRIPTION 

ESTIMATE OF RESOURCES 

MAN YEARS: 

TOTALCOST(ECU): 

TIME TO COMPLETE (MONTHS) : 
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NOTIFICATION OF INTENT TO PARTICIPATE IN THE PROPOSERS' DAY 

TO BE SENT TO TIDE OFFICE AS SOON AS POSSIBLE 

1. SENDER 

NAME: 

ORGANISATION: 

ADDRESS: 

COUNTRY: 

TELEPHONE: 

TELEx: 

E-MAIL: 

NAME: 

TELEFAX: 

2. AREA OF INTEREST ACCORDING TO THE HORIZONTAL ACfiVITIES OR THE 44 TASKS OF 

TIDE WoRK PIAN 1993-1994 
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Directonte-GeDe xm 

COMMISSION 
OF THE EUROPEAN 
COMMUNITIES 

TeJec:ommuaicaii lllfonutiolliDdustries aad hmcwatioD 

To: 

Brussels, 
EB/fva/receipt 

RECEIPT FOR A TIDE PROPOSAL 

Herewith we acknowledge the reception of the TIDE proposal submitted by the person 
mentioned in the address of this letter. 

This proposal was received in time to be considered in the frame of the call for proposals 
for the extension of TIDE Pilot Phase projects. 

The No .................................................. was given to this proposal. 

You should carefuUy note that this number should be used in any correspondence relative 
to the proposal. 

Yours sincerely, 

E.BALLABIO 

Rue de la Loi 200, B-1049 Brussels. Belgium. Telephone: direct line 29.90232, leCI'etariat 29.90240, fax 29.90248 
BaL Bu29, avenue de Beaulieu 29, B-1160 Brussels 
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EXPLANATORY NOTE FOR FORMS II, 111-1 OF ANNEX A 

ROLE: C 
p 

= COoRDINATINGPARTNER 
= PAKI'NER 

A = AsSOCIATED PARTNER 

TYPE: u = UNIVERSriY 
R = RESEARCH INS1Tl1JTE 
ON= OTHER NON-PROFIT ORGANISATIONS 

INDUSTRY: 

IC = AUDIOVISUAL CONSUMER ELEcrRONICS 
IE = COMPUfER AND OmCE EQUIPMENTS + PERIPHERAL 
II = ELEcrRONICS COMPONENTS 
lA = INDUSTRIAL AUI'OMATION SYSTEMS 
IS = SOFIWARE AND SERVICES 
AE = AEROSPACE 
BA = BANKING 
BU = BUILDING 
CT = CHEMICAL/GLASS/TEXTILE 
co = CONSULTANCY 
EN = ENERGY 
MM= METAL WORKING/ MACHINERY I ELECfRICAL EQUIPMENT/ OPTICS 
PU = PUBLISHING 
TP = TELECOM PRODUCI'S 
TS = TELECOM SERVICES 
TR = TRANSPORTATION SERVICES 
VR = VEHICLE FOR ROAD TRANSPORTATION 
VS = VEHICLES FOR SEA TRANSPORTATION 
OT = OTHER INDUSTRY (PLEASE SPECIFY) 

REMARK: PLEASE IDENTIFY ONLY INDUSTRIAL SECTOR 

0 = OTHER 

COUNTRY: COUNTRY CODE 

SHARE: IS TO BE EXPRESSED IN 'fo OF TilE TOTAL VALUE OF TilE PROJECT 

FORMS 111-1 AND 111-2 OF ANNEX A HAVE TO BE FILLED IN BY EACH PARTNER 

page6 
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FORM I 

PROFORMA FOR A TIDE PROPOSAL 

OFFICIAL USE ONLY 

1. PROPOSAL RESOURCE BREAK-DOWN 
(11DS PAilTTO BE FIU.ED IN BY 1HE CooRDJNA11NG PROPOSER) 

PROPOSAL 'ITILE: •..••...•.•••.••...•.•...••••••.••..•..••••......•.. 

ACRONYM: .•..........•...... WORKPLANTASKNUMBER ..••.••. DURATION: •..••. MON'JHS 

OR TITLE OF HORIZONTAL Acnvrrv 

REsoURCE SUMMARY 

PROPOSERS' NAMES RoLE PROPOSER TOTAL ABsoLUTE MANYPARS 

COSTS(ECU) REQUIRED EFFORT 

FUNDING (ECU) 

TOTAL 

ECUCoSTS ECUFUNDING MAN YEARS 

1 HEREBY CERTIFY FOR ALL TilE PARTNERS MEN'llONED IN TinS PROPOSAL TI-IAT TifEIR PARTICIPATION IN TI-lE 
PROPOSAL HAS BEEN FORMALLY AunfORISED ON BEHALF OF TIIEIR ORGANISATION. 

SIGNATURE OF TilE CooRDINATING PROPOSER ................. . DATE ........ . 

PROPOSER CoSTS: 

TOTAL ALLOWABLE COST THE PROPOSER WILL HAVE IN RELATION WITH THE PROJECT ACCORDING TO ANNEX C 

ABSOLUTE FUNDING: 

FUNDING EXPECTED FROM THE COMMISSION ACCORDING TO ANNEX BAND C 
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FORMD 

PROPOSAL SUMMARY 

ACRONYM: TASK It' OR NAME OF HORIZONTALAcnvnY: 

F'tJIJ.. 'I1'I'LE: • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • •••• 

PROPOSERS 

TOTAL COST 

TOTAL FUNDING 

DURATION: 

PROPOSAL OBJECI'IVES 

MARKET NEEDS 

RoLE TYPE( ) CoUNTR.~ SHARE 
CODE 

DESCRIPI10N OF SOFIWARE AND HARDWARE RESULTING FROM PROJECT 

DEVEWPMENTS NEEDED 

INNOVATIVE ASPECI'S 

STEPS OF WORK 

ABILITY OF THE CONSORTIUM TO SUCCEED 

(l) See explanatory note for forms II, 111-1 of this Annex. 
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FORMW-1 

PRoroSAI. AcRoN'YM: •••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 
PRorosAL 'fnLE: ••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 
.LEGAL NAME. OF P.ARnCIPANr. .................................................... . 

P ARDCIPANf PROFll E (TinS PART TO BE FILLED FOR EACH PARlNER) 

LEG-AL NAME: .........•...•.••.••.••..•..•.•••••...•••..•.•....•......•...•... 

0R~T10~S~E(l): ...•••••.••.••.•••••• SIZE: ••••••••• EMPLOYEES 

YOUR ORGANISATION'S ROLE IN TinS PROPOSAL (1): ................................ . 

S'rREEr NAME: ....•.••••••••.••••••••.•••••••••••••••.••..••.•.•••.••.•••••••••........••..•. 

NUMBER: • . • . • . . . . PO Box: . . . . . . . . . Crrv: ••....••••.•.......•..•.•........•.•.•••. 

CoUNrY fi.-cx;AlirY: ......................................................................... . 
POS'I' CODE: . . . . . . . . . . . • • . COUNrRY: •.••.•...•..•..•.••••.••.....•....... 

NAT10NALREGIS'I'RAT10N/ IDENilFJCATION NUMBER: •••••.•••.••.•• RE.GIS'I'RATION OmCE. ..••.•..••• 

NATIONAL VAT NUMBER: .••••••.•..•........••.••.••••..•...•.•.......•.•.•.•..•.............. 

DETAIL OF THE PARENT ORGANISA TION(S) (IF APPLICABLE) 

LEGAL NAJd£: ................................................................ . 

ORGANISATION'S ~E (1): .................... . SIZE: ......... EMPLOYEES 

S'rREEr NAME: ......................................•................................•....... 

NUMBER: . . • . . . . . . PO Box: . . . . . . . . . Crrv: .......•.....•..................•........ 

CoUNrY jl.cx:AJ.Iry: ......................................................................... . 
POS'I' CODE: . . . . . . . . . . . . . . COUNI'RY: ...•.........•••..•.................• 

NATIONAL REGIS'I'RATION/ IDEN'IlFICATION NUMBER: .................•.........•.•.•.......•...... 

NATIONAL VAT NUMBER: ..............•..•.••............•..•........................•.....•.. 

(1) SEE ExPlANATORY NOTE FOR FORMS II, 111-1 AND 111-2 OF THIS ANNEX 
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FORMm-2 

PROMS.AL ACRONYM.: • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • 
PROMS.AL Triu: • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • . • • • . . • • • • . ••• 
LEGAL NAME OF DIE P.ARDCIPAN'I'S 0RGANISA110N: ................................... . 

CONI'ACf DE'fAILS FOR TillS ORGANISATION IN nilS PROPOSAL (TinS PART TO BE FILLED 
FOR EACH PARTNER) 
(DUPUCATE nus FORM IF YOU WISH TO JlEGisrER MORE nlAN 2 CONTACI'S) 

CoNTACf NAME OF nm MAIN RESPONSIBLE fOR nm PROPOSAL IN nns ORGANISATION: 

TYPE OF CoNTAcr: TEcHNICAL I FINANCIAL I LEGAL •....•...•• 0 0 0 0 0 • 0 0 0 0 0 • 0 • 0 • 0 0 0 

DEPAR'I'MENr: .... 0 ••••••••••• 0 0 ••• 0 0 0 0 •••• 0 0 ••••• 0 •• 0 •• 0 ••••••••••• 0 •••••••••••••••••••••••• 

SI'REET NAME: .. o •••••• o •• o ••• o •••• o •••••• o ••• o ••••••••••••••••••••••••• o •••••••••••• o ••••••• 

NUMBER: . 0 • • • • • • • PO Box: ... 0 • • • • • CrrY: .. 0 •••• 0 ••••••••••••••••••••••••••••••••• 

CoUNrY jl.<>c.AurY: 0 •• 0 • 0 ••••• 0 0 •• 0 •••••• 0 0 0 • 0 • 0 0 • 0 ••• 0 ••• 0 0 ••••••••••• 0 ••••••••••• 0 0 •••••••• 

Posr CODE: 0 ••••• 0 0 • 0 • • • • CoUNI1lY: ••• 0 ••••• 0 •••• 0 •••• 0 ••••••••••••••••• 

'I'ELEPHONE NO: • 0 ••••••••••• 0 •••• 0 0 0 ••• TELEFAX NO: •....•••.• 0 •• 0 •••••••••••• 0 0 •••••• 

EUROKOM ID: ................. E-MAIL ID •..•••.•. TELEx NO: •........•...•.•..... 

CONTACf NAME OF-mE ADMINISTRATIVE PERSON RESPONSIBLE: 

DEPAR'I'MENr: .........•............ 0 ••••• 0 •••••••••••••••••••••••••••••••••••••••••••••••••• 

S1'RE.ET NAME: ............................................................•.................. 

NUMBER: . . . . . . . . . PO Box: . . . . . . . . . CrrY: ........................................ . 
CoUNrY jl.<>c.AurY: ........... 0 •••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 

Posr CODE: . . . . . . . . . . . • . . CoUNJ"RY: .................................. 0 •• 

'I'ELEPHONE NO: ..........•........••... TELEFAX NO: .........•.....•.....•..•......... 

EUROKOM ID: .......... 0 ••••• 0 0 ••• E·MAIL ID: .... . TELEx NO: ............•........ 
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Directorate C3 
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NOTESONCONTRACTCONDnnONS 

Copies of the contract may be obtained by writing to the address below: 

TIDE Office 
DG XIll- BU29-3/13 
.Avenue de Beaulieu 29, Room 3/13, 
B-1160 Brussels 

The following summary gives an overview of the contract conditions. 

1 Contracts will be concluded with successful proposers for carrying out the work 
programme. 

2 For RTD projects the Community contribution will normally be 50% of the actual 
allowable cost of the work, excluding VAT, up to a specified maximum. Universities, 
Research Institutes and non-profit organisations may, instead of the 50% of total cost 
reimbursement, opt for a system whereby they would be reimbursed 100% of the 
additional expenditures incurred and justified for the project execution. Additional 
expenditures are understood as expenditures that would not have occurred if the 
project had not existed. This means for example that the salary of a permanent 
employee can not be charged as additional expenditure to the project. Such 
institutions should if possible state in the proposal if they are opting for this system. 

For Horizontal activities the Community contribution will be 100% of the cost of the 
work, excluding VAT, up to a specified maximum. 

3 The Community contribution will be paid following the real cost or the fixed cost 
schema. 
The real cost schema applies for standard projects. Every six month a detailed cost 
statement is presented to the Commission, which verifies the cost and pays the 
corresponding funding. 
The fixed cost schema applies Horizontal Activities and to projects requiring less than 
500.000 ECU funding, with no individual partner requiring more than 100.000 ECU 
funding and with a strong participation of Small or Medium Enterprises (SME's ). In 
this schema, regular payments of fiXed amounts will be agreed by the Commission 
before the project starts. The payment will be done after a verification that the project 
is proceeding satisfactorily (According to Review of the project by independent 
experts). No cost statement will be required. 

4 The Community contribution will be paid in instalments. Payments will be on a six 
monthly basis and advances will be calculated accordingly. 

5 All interim payments made for costs towards deliverables shall be considered as 
advances until acceptance of the deliverables. 

6 Payments, except for the advance, shall be made on approval by the Commission of 
the interim reports to which the payments are related. 

7 If on completion or cessation of the work programme the total amount of the 
Community contribution due for the deliverables accepted is less than the total of the 
advance and other instalments already paid, the Contractors shall reimburse the 
difference to the Commission. 
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8 Annex C of the Information Package indicates the principles of costing for the 
proposal. 

9 Expenditures will be expressed in ECU or in the national currencies of the 
Contractor. Payments of the Community contribution relating to such expenditures 
will·be made in Ecu using the rate of conversion -as published in the Official Journal of 
the European Communities on the frrst day of the month of authorisation of the 
payment. 

10 The Contractors shall provide the personnel facilities, equipment and materials 
necessary for the proper performance of the contract. 

. ' 

11 The Contractors shall assume technical and fmancial responsibility for the work 
undertaken, and jointly and severally to indemnify the Community against any failure 
on the part of any of the Contractors to discharge their responsibilities under the work 
programme. 

12 The Contractors may, with the agreement of the Commission, entrust the 
performance of part of the work programme to third parties ( Associate contractors, 
Subcontractors), but they shall not thereby be released from their obligations to the 
Community, in particular the technical and fmancial responsibility. 

Associated contractors are project participants who normally either make 
smaller contributions to the project, or do not require the full exploitation rights 
to all results, or do not wish to bear the joint and several responsibility for 
completion of the project. Their share of the work should normally not exceed 
20% of the share of the corresponding partner. Their contribution to the costs 
follow the same rules as for the contractors. 

Subcontractors deliver results or a service to the project under a contract with 
one of the Contractors and is fully paid by this one on his share of the project. 
His share is normally a small part of the corresponding Contractor. 

13 The Contractors may be requested to send to the Commission the following reports: 

Deliverables: 

Summarising the activities in one completed workpackage of the project. 

Management reports: 

Summarising the activities completed, activities started, resources 
employed, deviations or probable deviations from the planned work 
schedule or cost. Recommended actions to correct such deviations, 
planned activities for the next reporting period and, if necessary, a 
revised work plan. 

Periodic progress reports: 

Within one month of the end of each reporting period specified in the 
contract setting out the progress of the work, resources employed, the 
results obtained, deviations from the work plan for the succeeding 
period. Cost statements shall be submitted by each Contractor through 
the Coordinator and shall be appended to the corresponding periodic 
progress report. 

The reporting intervals will be determined on the basis of project size and 
maturity. 
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14 The Commission may carry out a technical verification of the work at certain intervals 
during the course of the project. This technical verification will be pedormed by a 
team comprised of Commission personnel and independent technical experts and 
may, at the Commission's discretion, be held on the premises where the work is being 
carried out. 

15 The Contractors shall supply to the Commission, without delay, any information which 
the latter may reasonably request concerning the implementation of the work 
programme. In particular the Contractors shall make available to the Commission or 
its representatives and to the Court of Auditors of the European Communities the 
technical and financial documents required to verify that the work programme has 
been carried out, and its costs. These documents shall be retained by the Contractors 
for a period of two years after the acceptance of the fmal report. 

16 Special conditions will apply to contractors incorporated in third European countries 
members of the COST (Cooperation Europeenne dans le domaine de la recherche 
Scientifique et Technique), in particular members of the European Free Trade 
Association (EFTA), and in Central and Eastern European countries. 
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Commission of the European Communities 
Directorate-General XIII 
Information Technologies and Industries, 
and Telecommunications 
Directorate C3 
TIDE Office 
Avenue de Beaulieu 29, Room 3/13 
B-1160 Brussels 
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PmN~LESOFCO~G 

Allowable Costs( 1) 

Article 1- Estimated Costs and Transfer of Costs 

1.1 Any categories of estimated costs given by each of the COntractors for the work under 
the contract shall be indicative only and the Contractors may transfer expenditure 
between categories provided that it does not fundamentally affect the scope or content 
of the work to be carried out(2). 

1.2 Each of the Contractors shall ensure that no unnecessary cost or unnecessarily high 
cost is charged to the contract and shall not make any profit or other surplus on 
account of the financial contribution of the Commission. 

Article 2 - Allowable Costs 

Without prejudice to Article 6, allowable costs shall include only actual costs borne by each 
of the Contractors after the Operative Commencement Date of the contract and which are 
expressly necessary for the performance of the work under the contract. Allowable costs 
may include all or any of the following categories of costs: 

labour 

overheads 

travel and subsistence 

durable equipment 

consumables 

computing 

external assistance 

other costs in accordance with Article 10 of this Annex. 

(1) This UDa contain~ the relevant clauses from Annex II of the Model contract dealing witb Allowable Costs and Third Party 

Participation. Some-of the clauses referenced herein refer to contract clauses. 

(2) Article 10.1 of the TIDE Contract adds the following to this clause: "However ror the categories 'Labour and overbeadl' and 'durable 

equipment', tbe agreement of tbe Commission shall be obtained before an increase of more than 10% of the original estimated COlts is 

iDcuned or is planned to be incurred. In addition budget transfer concerning the two aforementioned categories may be effec:ted between 

Cootracton up to a total of 10% per catesory per Contractor; such transfers shall be nolined to the Commission. For trusfen between 

Cootracton in excess of 10% per catesory per Contrac:tor, prior approval by the Commission shaU be obtained". 
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taxation and customs duties in accordance with Article 11 of this Annex (2) 

-·Article 3 - Labour 

3.1 Labour costs shall be charged in respect of the actual time undertaken by direct labour 
on the work under the contract and shall be calculated by reference to: 

the actual gross salary, wages, or any other labour costs directly relating to the 
employment of personnel such as social charges and pension contributions, but 
excluding any participation in profits, or 

average salaries or wages and such other labour costs specified above, in 
accordance with the usual policies or practices of the relevant Contractor, 
where such averages do not deviate significantly from the actual salary or wages 
and such other labour costs specified above. 

3.2 Records of time devoted to the work under the contract must be maintained by staff 
throughout the contract and must be certified at least monthly by the project manager 
as designated by Article 1.5 of this Annex(3) or another appropriate senior employee 
of the Contractors. 

3.3 Direct labour costs shall normally include only scientific, technical support or 
specialised staff and shall not include general administrative, clerical, secretarial or 
other similar costs. 

Article 4 - Overheads 

4.1 Overheads may include indirect general costs calculated in accordance with the 
normal accounting conventions, policies and principles of the relevant Contractor in 
respect of items such as administration, management, depreciation of buildings and 
general equipment, accommodation, maintenance, telephones, heating, lighting, 
electricity, postal services, stationary, staff training, insurance. 

4.2 Overheads may be charged only in accordance with such conventions, policies and 
principles accepted by the Commission, and only if: 

they are capable of verification and, for each financial year of the relevant 
Contractor, do not exceed the actual costs; and 

no items are included which are specifically charged to the contract under any 
other head of costs or which are specifically charged to any other person or 
project by the relevant Contractor. 

4.3 Overheads may be expressed as a recovery on labour or other costs, and resulting 
recovery rates not exceeding those used by the relevant Contractor for national 
governments or other public organisations for similar research may be charged 
provided that the Commission considers that the principles for calculating them do 
not significantly conflict with the provisions of this Annex and is supplied with the 
necessary documentation to justify and support the rates. 

(3) R.efen to Coatrac:t 
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Article 5 - Travel and Subsistence 

Travel and subsistence shall be charged in accordance with the internal rules of the relevant 
Contractor, but prior approval of the Commission is required for travel outside Western 
Europe. 

Article 6 - Durable Egyipment 

6.1 Expenditure on equipment which is purchased or fabricated after the Operative 
Commencement Date of the contract or within the preceding six months and which: 

has a life expectancy not less than the duration of the work under the contract, 
or 

is placed upon the inventory of durable equipment of the relevant Contractor, 
or 

is treated as capital expenditure in accordance with the accounting conventions 
and policies of the relevant Contractor, 

shall be allowable costs, reimbursed in a single amount, provided that such costs are 
not included whether by depreciation or otherwise within any overhead costs. 

6.2 For the purpose of calculating such allowable costs, durable equipment shall be 
deemed to have a life expectancy of three years in the case of computing equipment 
the purchase price of which is not greater than 10,000 ECU in value, and five years for 
other equipment. The allowable costs shall be the proportion of the expenditure 
related to its use on the project that the period of the contract after its delivery bears 
to such life expectancy. 

Article 7 - Consumables 

7.1 Expenditure on consumables shall relate to the purchase, fabrication, repair or use of 
any materials, goods or equipment which: 

do not have a life expectancy greater than the duration of the work under the 
contract, and 

are not placed upon the inventory of durable equipment of the relevant 
Contractor, and 

are not treated as capital expenditure in accordance with the accounting 
conventions and policies of the relevant Contractor. 

7.2 No direct charge shall be made for such costs where it is the usual practice of the 
relevant Contractor to include the costs, whether by depreciation or otherwise, in any 
overheads. 
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Article 8 - External Assistance 

Subject to Article 3 of this Annex(4) costs of associated contracts, subcontracts, and 
services shall be allowable costs as external assistance. 

Article 9 - Computin& 

Internal computer costs may include all related costs for staff, connect time, central 
processor unit time, lines printed, disc storage, material, equipment and charges of outside 
agencies and may be charged in accordance with the normal rules of the relevant 
Contractor on the basis of the computer time actually devoted to the work under the 
contract. 

Article 10- Other Costs 

Any other additional or unforeseen cost not falling within any of the aforesaid categories 
may be charged with the agreement of the Commission provided that it is necessary for 
carrying out the work under the contract and does not fundamentally affect the scope or 
the content of the work. 

Article 11 - Taxation and Customs Duties 

11.1 General provisions 

The Contractor shall carry out the formalities specified hereinafter in this 
Article to enable the Community to benefit under Articles 3 and 4 of the 
Protocol on the Privileges and Immunities of the European Communities which, 
as regards its fmancial contribution to the Research, provides that the 
Governments of the Member States of the Community shall, wherever possible, 
take the appropriate measures to remit or refund the amount of indirect taxes 
or sales taxes in the price of movable or immovable property for the official use 
of the Community and that the Community is exempt from all customs duties, 
prohibitions and restrictions on imports and exports in respect of articles 
intended for its official use. 

The Contractor shall, prior to any importation from a country not belonging to 
the Community, contact the relevant Commission departments, which will 
provide it with all relevant information. 

Except with the approval of the Commission, goods purchased or imported 
under the provisions of the aforesaid Protocol may not be disposed of, assigned 
or used for purposes other than those laid down in the Contract. To enable the 
necessary taxation and customs formalities to be carried out, the relevant 
Commission departments shall be informed of any such disposal, assignment or 
other use. 

<4> Refen to CoDtnct 
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11.2 Special provisions 

11.2.1 In Belgium 

Where the Contractor is liable to pay Value Added Tax, invoices relating to 
exempted transactions shall be marked "Exoneration de Ia TV A - Article 42 
paragraphe 2.2 du Code Circulaire No. 67 /1970". 

Where the Contractor is not liable to pay Value Added Tax, he shall contact the 
"Administration Centrale de la TVA, de !'Enregistrement et des Domaines", to 
secure exemption from VAT in respect of the provisions of goods and services 
necessary for performance of the Contract. 

11.2.2 In France 

By order of the Minister of Economy and Finance of 29 July 1980 (Bull. Off. 
note number 201 of 18 November 1980), the provision of services subject to 
Article 259B of the Code General des Impots for a Community Institution 
outside France, are exempt from Value Added Tax. 

11.2.3 In Italy 

Goods and services supplied in Italy for official use by the Community are 
directly exempt from taxation by virtue of Article 72 of Presidential Decree 
No. 633 of 26 October 1972, as modified by Presidential Decrees No. 687 of 23 
December 1974 (Italian Official Gazette No. 338 of 28 December 1974) and 
No. 288 of 2 July 1975 (Italian Official Gazette No. 183 of 11 July 1975). 

11.2.4 In the Grand Duchy of Luxemburg 

Goods and services supplied within the country for official use by the 
Community are exempt from Value Added Tax by virtue of Articles 8 and 9 of 
the Reglement Grand ducal of 19 December 1969 published in the Journal 
Officiel du Grand Duche de Luxembourg - Recueil de Legislation A - No. 66 of 
24 December 1969. 

11.3 Non recoverable VAT 

11.3.1 If a Contractor or an associated contractor has not been, and will not be, able by 
any means to recover the VAT paid for the purpose of this contract, the VAT 
amount shall be considered as an allowable cost provided that the said Contractor 
has: 

taken all action with respect to VAT recovery specified by this contract; 

sought a prior direct exemption from the relevant national VAT administration; 

11.3.2 Where the amount of the VAT for an invoice exceeds a threshold specified by the 
Commission, the Contractor shall comply with the following conditions to enable 
the Commission to recover the VAT from the government of the relevant Member 
State of the Community: 

the cost statement shall specify the total amount of VAT chargeable to the 
Commission 
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the VAT form specified in part H of this Annex(S) shall be submitted with the 
corresponding cost statement. 

three clear and legtble copies of the relevant invoices of the supplier showing 
the supplier's name, ·the date of the ·invoice,· the VAT amount, the total amount 
to be paid and the type of service or goods provided shall be attached to the 
cost statement with the said VAT form; 

any other document required by the Commission to enable it to recover the 
VAT shall be provided on request. 

11.3.3 VAT reimbursed in accordance with Article 11.3.2 shall be in addition to the 
contribution of the Commission specified in the contract. 

Article 12 - Items not Allowable 

Allowable costs, whether charged directly or indirectly, shall, inter alia, exclude: 

any profit, 

unnecessary, extravagant or wasteful outlays, 

distribution expenses, and marketing and advertising expenses to promote products 
and commercial activities, 

any provisions for possible future losses or liabilities, 

any interest, or return on capital employed, 

bad debts, 

entertainment expenses, except such reasonable expenses accepted as being wholly 
and exclusively necessary for carrying out the work under the contract, 

any costs relating to other projects financed by third parties, 

any costs relating to the protection of results of the work under the contract. 

Specific Financial Provisions for organisations charging marginal costs I additional 
expenditure 

Article 13 - Agplication of marginal costs/additional emenditure 

13.1 This part of the Annex shall apply only to those Contractors whose actual allowable 
costs are to be the actual marginal costs/ additional expenditure of carrying out the 
work under this contract. 

(S) Refen to Contract 
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13.2 For the purposes of this contract "marginal costs/additional expenditure" means costs 
specified in Articles 22 to 33 of Annex ll(6) as modified hereafter, of carrying out the 
work under the contract which are additional to the normal recurrent costs of the 
Contractor without the execution of the work under the contract and are not 
reimbursed by any third party by way of gra~ subsidy~ or otherwise. 

Article 14 - Modifications to Part D of Annex TI-of the Model Contract 

Labour 

14.1 There shall be added to Article 3 of Annex II the following: 

"3.3A Notwithstanding Articles 3.1 and 3.3 of Annex II labour costs shall relate only to 
staff 

who are employed as research staff or assistants with a view to carrying 
out research, and 

who are employed under temporary contracts of employment normally 
commencing after the date of the commencement of the work under 
the contract for periods not normally exceeding the duration of this 
contract, or who are permanently employed support staff whose 
salaries are not fmanced by normal recurrent or other support from 
government departments of the Member States of the Community or 
other persons or bodies, and who are wholly and exclusively or 
principally assigned to the work under the contract, and 

who are not employed specifically for the purpose of fulfilling any 
teaching duties. 

3.3B Labour costs shall be calculated only by reference to the actual salary in 
accordance with the first indent of Article 3.1 of Annex II, and such costs may 
also include full-time registration or tuition fees payable by Contractors for 
research staff.". 

Overheads 

14.2 No overheads shall be calculated as an allowable cost and Article 4 of Annex II shall 
be substituted by the following: 

"4. A fJXed contribution may be charged in respect of indirect general costs such as 
administration, management, depreciation of buildings and general equipment, 
accommodation, maintenance, telephones, heating, lighting, electricity, postal 
services, stationary, staff training and insurance. 

The contribution shall be ftxed at 20% (or any lower amount requested by the 
Contractor in accordance with its normal accounting conventions, policies and 
principl~s) of total allowable costs, excluding Associated Contracts and VAT". 

( 6) Refers to Cootract 
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Computing 

14.3 Article 9 of Annex n shall be modified to the extent that the costs for routine and 
minor usage of computer facilities shall not be an allowable cost under the said Article 
but shall be deemed to be mcluded·in thefJXed contribution ~pecified in Article 14.2. 
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Article 15 - Participation of Third Parties 

15.1 For the purposes of this Article: 

"an associated contract" means.. an agreement between a Contractor and any 
legal entity (hereinafter referred to as "an associated contractor") for the latter 
to carry out work under this contract for that Contractor and to contribute 
financially to such a work. 

"a subcontract" means an agreement, other than an associated contract, between 
a Contractor and a legal entity for the latter to carry out work under this 
contract for that Contractor. 

15.2 Each of the Contractors may enter into associated contracts or subcontracts, but shall 
not thereby be released from its obligations and responsibilities to the Commission 
under the contract. Articles 15.3 to 15.6 of this Annex shall apply to all such 
arrangements, and the following provisions shall apply to specific arrangements as 
indicated: 

(a) Associated contracts 

Subject to Article 15.4, an associated contract shall be entered into only with the 
prior written agreement of the Commission. 

The draft associated contract shall be submitted to the Commission by recorded 
delivery or registered letter. Within one month of receiving the draft contract, 
the Commission shall submit its observations or notify the relevant Contractor 
of the need for a longer period to submit its observations, failing which it shall 
be deemed to have agreed to the conclusion of the associated contract. 

An associated contractor shall be granted fair and reasonable terms in the 
associated contract for its contribution to the work and the associated contract 
shall conform with the following principles: 

(7) Refers to Coatract 

an appropriate proportion of the advance payment of the omission 
under Article 21 of this Annex(7) shall be paid without undue delay by 
the relevant Contractor to the associated contractor, or arrangements 
of similar effect shall be agreed with the associated contractor; 

the associated contractor shall comply with the fmancial requirements 
specified in parts D to H inclusive of this Annex (7) in respect of the 
costs for its part of the work under the contract; 

the associated Contractor shall, having regard to its contribution to the 
contract: 

be granted appropriate rights and benefits, and 

be required to comply with similar obligations of the Contractors, 

in respect of the ownership, exploitation, commercialisation, and 
licences or user rights of results generated from the contract in 
accordance with part B of this Annex (7); 
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the associated Contractor shall comply with the requirements of this -
contract relating to confidentiality and the submission and publication 
of reports. 

(b) Subcontracts 

Subcontracts may be concluded without the written agreement of the Commission 
where: 

sufficient details of the subcontracting have been included in the contract, or 

the value of an unforeseen subcontract does not exceed 100,000 ECU and does 
not fundamentally affect the conditions under which the contract was 
concluded, and the total collective value of all unforeseen subcontracts of a 
Contractor does not exceed 20% of its estimated total allowable costs of the 
work under the contract, or one million ECU, whichever is the lower. 

Subject to Article 15.4, written agreement of the Commission is required in any 
other circumstances for any subcontracts. Where such agreement is required, 
the relevant Contractor shall submit by recorded delivery or registered letter 
details of the names of the subcontractors to carry out any work, the work to be 
carried out, and the estimated cost of such work. The Contractor shall, if 
requested by the Commission, submit to it drafts of any contracts with such 
subcontractors. The Commission shall respond in writing to any written request 
submitted to it within two months of its receipt, or within two months of the 
receipt of the draft subcontract, failing which it shall be deemed to have agreed 
to the conclusion of the subcontract. 

(c) Associated contracts and subcontracts 

Any agreement by the Commission to the conclusion of an associated contract in 
accordance with Article 5.2( a) hereof, or any implicit or explicit agreement to a 
subcontract in accordance with Article 15.2(b) hereof shall be without prejudice to, 
and shall not affect, the responsibilities of the Contractors regarding the financial 
management of the contract. 

15.3 The relevant Contractor shall impose on any subcontractors and associated 
contractors the same obligations as apply to itself with respect to any rights held by the 
Commission under this contract concerning the results of the work performed or 
monitoring the performance of the work or any other technical or financial control. 
Each of the Contractors has the responsibility to ensure that its subcontracts and 
associated contracts contain adequate provisions to protect the rights of the 
Commission and the Commission shall only be deemed to have agreed to deviate 
from its rights if, and only to the extent, it has agreed explicitly in writing. 

15.4 Notwithstanding the provisions of Article 15.2 the agreement of the Commission shall 
not be required for any associated contract or subcontract to be entered into between 
a Contractor and one of its Affiliated Companies within the meaning of 
Article 14(2)(8) of this Annex provided that the latter is incorporated or established 
within the Community and that the associated contract or subcontract: 

(8) Refers to Contract 
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will not result in increased costs for the relevant Contractor or a delay in the 
work under the contract, and 

does not affect the conditions under which the contract was concluded. 

Nevertheless, the Commission shall be notified by the Contractor of any associated 
contract or subcontract entered into between that Contractor and one of its Affiliated 
Companies within the meaning of Article 14(2)(9) of this Annex. The notification 
shall include the nature of the affiliation or association and the value of the 
subcontract or the associated contract. 

15.5 Written agreement of the Commission is required for subcontracts .or associated 
contracts with third parties situated outside the Community, provided that where such 
third parties are directly or indirectly ultimately owned or controlled , within the 
meaning of Article 14(2)(a)(9) of this Annex, by a company incorporated and resident 
in, and subject to the law of, a Member State of the Community, the Commission shall 
be deemed to have agreed to the conclusion of the subcontract or the associated 
contract unless it submits observations to the contrary to the Contractor within one 
month of the receipt of written notification of the proposed arrangement. 

15.6 The provisions of this Article shall not apply to orders for materials, equipment and 
services which are incidental to, or calculated to facilitate the execution of, the 
contract and placed in the normal course of business in accordance with the internal 
procedures and rules of the Contractors. 

(9) Refers to Contract 
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PROPOSER COSTS INFORMATION 

For Proposals which, after Evaluation, are being considered for contract award, the Proposers (Coordinating 
Partner, Partners and Associated Contractors) shall be required to provide the Commission with a detailed 
break-down of all of their proposal costs and overhead structure. 

Proposers that have previously agreed labour and cost structures with the Commission should provide full 
references to previous correspondence. 

For tho.se Universities, Research Institutes and non-Profit Organisations who opt for the 100% funding of 
additional expenditure, we should like to remind you that the labour cost of persons already on the pay-roll is not 
allowable and must not be budgeted (see part E of the contract, Articles 34 and 35 for further details). 

Universities, Research Institutes and non-Profit Organisations who do not have a reliable and rather detailed 
accounting system to support the full costs (including overheads allocation and recovery within the RTD 
environment) are advised to opt for the 100% additional expenditure option. 

Proposers who so wish may obtain the cost information forms by writing to: 

Directorate-General XIII 
Information Technologies and Industries, 
and Telecommunications 
Directorate C3 
TIDE Office 
Avenue de Beaulieu29, Room 3/13 
B-1160 Brussels 
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