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TEE ADVISORY COMMITTEER

Established by Decision 74/325 EEC of the Council of the European Communities
on 27 June 1974, published in the‘Official Journal of the European Communie
ties n° L 185, on 9 July 1974,

in irplementation of Arfiqle 8 of that Decision,

hag adopted the foliowing internal regulations.

Convocation of the Committee, venue of Committee meetings

Article 1

1. The Chairman shall send a notice of meeting to each of the members at
least 30 days before the date set for the meeting; he shall at the same
time inform each aliernate member of that date. With the ncilce of meetlng
he shall also send them the draft agenda comprising the 1%enﬁ to be

examined as well a3 the preparatory documents,

2, In an emergency,. the Chairman may shorten the notice of 30 days referred
to in paragraph 1 of the Articlej he must, however, give a minimum of 10

days notice.

3, If, as provided for in Article 6 (2) of Council Decision 74/225 EEC of
27 June 1974, one third of the members of the Commlttee call for a meeting,
the Chairman shall act on such a request within a period no% exceeding two
months in accordance with the arraugements laid down in paragraph one of

this Article.

Article 2

As a general rule, Committee meetings shall be held at the seat{s) of the

Commission.
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Committec's acenda

Article 3
1. At the beginning of the meeting, the Committee shall approve the agenda

consisting of the items included in the draft agenda referred %o in
Article 1 of these regulations, any other items proposed by the Chaire
man and any items proposed by the members.

Any recuest made by one or more members of the Committee for the in=
clusior of an item on the agenda or for its deletion ther:lrom shall
staic ‘Le reasons on which it is based and shall be notiried in writing

to the Chairman at least ten days before the meetings. The Chairman must

bring such a request to the notice of the Committee which shall, at

. the beginning of the meeting, decide whether to accede to it.

3.

During the meeting, members may_propqse the inclusion of an item in
the zgenda for the following mesting, at the beginning of {this meeting,

the. Cormittee shall decide whether to include the proposed item in the

agendae

L

Attendance at Committee meetings

_Article 4

Any member who is unable o be present at a meeting must inform the Chaire

mane.
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Qommittee proceedinegs
Ar ;t i,é,l,e, 5

1.

2.

The Chairman shall direct the proceedings.

The Chairman shall call first on members wishing %o speak on a point

.. of order or a previous question.

3e

The Chairman may ask a speaker to stop speaking of he does not speak

to the p01nt.

4o

Themeairman may impose a time limit on speakers.

Committee opinions -

1.

2.

3.

1.

2.

Article 6

The opinions of the Committee shall be delivered at meetings in acecordance
with the arrangements laid down in Article 7 of Council Decision 74/325
EEC of 27 June 1974 '

In the event of an equal vote, the proposed opinion shall be rejected.
Abstentions shall be considered as votes validly cast,

Article ]

Opinions shall be communicated to the Commission; members of the Cclmlttee

and alternate members shall receive a copy of them.

The votlng flgures shall be stated and ccmmunlcated to the Commlss1on

for each opinlon dellvered by the Gommit+ee.
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Order of voting in the Committee

1.

2.

3.

4.

1.

2.

3.,

4

Se

Article 8

A motion that the Committee should not express an opinion on a question,
and equally a motion to adjourn consideration of a question, shall be
voted on before any motion dealing with the substance of the question.

A motion dealing with several items must be subdivided whcn such subdivie

sion is requested.

When several motions are submitted dealing with the same point, a vote
shall be taken first on the most fundemental; in the case of amendments,
a vote shall be taken first on the one which is furthest removed from the
basic text; in the case of amendments to amendments, priority shail be
given to those dealing with the amendment furthest removed from the basic
text beginning with the most fundamental amendment'to the amendment.{

In conslusion, a vote shall be-taken on the text as it stands after the

previous voting,

Method of voting in the Committee

Article 9
Voting shall be by show of hands or by roll call,

If the result of a vote by show of hands is challenged, the Chairman mmst
then have a vote by roll call.

If at least one of the members 80 requests or if the Chairman thinks it
necessary, votiﬁg shall be secret. ‘

In the case of a vote by secret ballot, the votes shall be counted by the
Chalrman in the presence of three scrutineers appointed on each ooeaslon
by the Committee, The Chairman shall declare the result 1mmediate1y.

When a motion is put to a vote, any member present, if he wishes, shall
be authorised by the Chairman to give & brief explanation of the reasons
for his vote.

i“
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Yoting rishis at Commitiee meetings

Artwcle 10

tn alternate member replacing a full member shall be entitled to vote.

An expert who is invited by the Chairman or who accompanies a full or

alternate member shall not be entitled to vote.

cgure of Committes debates

k%

1.

2.

3.

[

Article 11
[ ooty SNV 7S o)

The Chnairman may move the closure of +he debate when he c¢onaiders thet

mambors have had an opportunltj 1o express their v1ews, mexbars nay also

mc\e a n0u10n of closure.

'If mbmbers ask to spe Iz on the motion of c10mure Lhey shall have nrlorlty

over other speakers.

Every motion to close the debate shall be put to a vote.
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Ninutes of Committce meetings

1.

2o

3e

4

6.

Article 12

Minutes shall be taken of each meeting.

Theoe minutes shall comprises:
s) a list of those present,
b) a concise record of the outcome of the debates,

c) the oninions delivered by the Committee giviﬁg, where a@broyriate,

the voting figures for each vote taken.
The Committee shall approve the minutes.

The minutes shall be submitied for approval by the Committee only if the
draft iz been sent to members and to alternate mambers at least 30 days
hefore the meeting; should this cocument not have been transmitted within
the required time, it shall be held over for approval until the next .

Committee meeting.

Motions for amendment of theldraft minutes must be submitted in writing
before the meeting during which they are to be approved.

The minutes shall be signed by the Chairman after approval.

The Committee's annual report

Article 13

The annual report provided for in Article 3 (1) of Council Decision 74/325
EEC of 27 June 1974, shall refer to the calendar year.

<
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riing pariies.

%

ticle 14

“mm‘m‘

The Comaitites may set up permanent and ad hoc working parties, delining

their +ouwa of reference; it may disband a working party if it dsens fit.

1.

2¢

3.

Se

G,

Article 15

The Commlitee shall appoint, from among the full and alternats Committee

‘memters, a Chairman and two Vice~Chairmea to each working pariys

In eppreinting Chaiman and Vice~Cheirman, the Committee shall seck to
ensure & fair allocation, over all the working parties, of representatives
of govermments, employers and workers.

The Vice-Chairmen may attend meelings at the same time as the Chairman.
The Chairman shall be the working party's rapporteur to the Committeec.

lTeetings of the working party shall be convened by its Chairman.

It the‘.‘Chaiman is "una,hlef’p;o attend he shall vbe represented by one of
the Vice~Chairmen. | |
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The number of members in each working party shall be laid down by the
Committee; this number shall be no greater than required to guarantec
efficiency. '

Members of working parties shall have no alternate members.

The members of a working party shell be experts; they nced not necessarily
be merbers of the Commitice.

Those meuhers of the Committee who are nafionals of a particular Member
State uhsll agree on the nomination of the expert(s) of that Member State
to & working party; the Committee shall appoint the members of the working
pariy witer considering the nominations thus made by all the Member States.

Members of permanent working parties may not be appointed for a period
escaeding that of the mandate of the members of the Committee; their

appoivinert may be renewed.

The maricte of the members of ad hoc working parties shall end as soon a8
the Cormitsee has completed its deliberations on those gquestions which the

ad hoc working party was set up to study.

The Committee may, of its own accord or at the written request of the
Committee members who nominated him, or at the written request of the
party concerned, relieve a member of a working party of his mandate; in
that case the Committee shall appoint 2 successor.

The working party may allocate particular duties to one or more of iits

members,

Article 9 of Council Decision 74/325 EEC of 27 June 1974 applies by extenw
sion to members of working parties. .

q
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Article 1

The proceedings of working parties shall not be put to a vote.

v
A

-Articke 18

Paragrarhs 1 and 2 of Article 1, Articles 2, 3 and 5, paragg%whs«l and 2
of Ari’:le 11, and Article 12 of these rules of procedure, si:li zpply by

exten.“u: tc the proceedings of worklng partles.w

Secretariat
U R S TIRERE S R 2N

1.

26

3.

4.

ey

Article 19

The secrctariat shall organise the work of the Committee and of the

working parties and shall assist in preparing and drawing ur dccuments,

The dccuments necessary for the work of the working parties slzll be sent

t0 111 and alternate members of the Commitiee.

Corraspondence intended for the Committee shall be addressed to its

Chairman and sent to the Secretariat (*).

Correspondence addressed to a working party shall be sent to the Chairman

of the working party at the address shown in paragraph 3 of this Article.

e i A e N PO 0 Bl A 0 S PP ey

(*) Address for correspondence ¢ Commission of the European Communities

Diractorate for Social Affains
Cenire Louvigny

23, Avenue Honterey

Lt'z».f.d mOURG
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Revision of the internal regulations

Article 20

1. The Committee shall decide by a absolute majority of its members if the

internal regulations need revision,

2, Tt shell carry out such a revision in accordance with the procedure laid
down 31 Avticle 8 of Council Decision T4/325 EEC of 27 June 1974.





